














Abdul Khan (Your name)





(Your address) - Dayjob Ltd�120 Vyse Street �Birmingham B18 6NF�T: 0121 638 0026�W: �HYPERLINK "http://www.dayjob.com"�www.dayjob.com� �











Your current / preferred job title





PERSONAL SUMMARY





Give a focused, quick, concise and impressive of yourself. Try to keep your statement to a few paragraphs, with it being a maximum of no more than 250 words.





Duties:





Describe your daily duties here.�
�
�
�
�
�
�
�
�
�












Duties:











PREVIOUS JOB TITLE�Employers name�Employment dates (i.e. May 2008 – March 2009)





CAREER HISTORY











Describe your daily duties here.�
�
Try to keep them as relevant as possible to the job you are -�
�
applying for.�
�
�
�
�
�
�
�






CURRENT OR MOST RECENT JOB TITLE�Employers name�Employment dates (i.e. March 2009 – Present)�In a few sentences briefly explain what the company did and your role in it. 








AREAS OF EXPERTISE





Keywords�
Keywords�
�
Keywords�
Keywords�
�
Keywords�
Keywords�
�
Keywords�
Keywords�
�
Keywords�
Keywords�
�
Keywords�
Keywords�
�












PREVIOUS JOB TITLE�Employers name�Employment dates (i.e. May 2007 – May 2008)








PROFESSIONAL ABILITIES











PREVIOUS JOB TITLE�Employers name�Employment dates (i.e. May 2005 – March 2006)








PREVIOUS JOB TITLE�Employers name�Employment dates (i.e. May 2006 – March 2007)








KEY COMPETENCIES 





REFERENCES





ACADEMIC QUALIFICATIONS 





Describe in short sentences what you think are your strongest points.�
�
Use these bullet points.�
�
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�
�
�
�
�
�
�
�
�
�
�






SCHOOL / COLLEGE NAME         -     Study date (i.e. 2003 – 2008)





Qualification / subject�
Grade �
�
Qualification / subject�
Grade �
�
Qualification / subject�
Grade �
�
Qualification / subject�
Grade �
�
Qualification / subject�
Grade �
�






UNIVERSITY NAME       -     Study dates





Degree subject�
Grade�
�


















Name�
Name�
�
Position / relationship to you�
Position / relationship to you�
�
Address �
Address�
�
Address�
Address�
�
Address�
Address�
�
Telephone number�
Telephone number�
�
Email address�
Email address�
�






Copyright information - Please read


© This blank �HYPERLINK "http://www.dayjob.com/content/cv-template-236.htm"�CV template� is the copyright of Dayjob Ltd 2010. Job seekers may download and use this CV example for their own personal use to help them create their own resume. You are also most welcome to link to any page on our site �HYPERLINK "http://www.dayjob.com"�www.dayjob.com�. However this CV must not be distributed or made available on other websites without our prior permission. For any questions relating to the use of this CV template please email: �HYPERLINK "mailto:info@dayjob.com"�info@dayjob.com�.  












