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Rachel Griffin�Hiring Manager�Dayjob Ltd�120 Vyse Street �Birmingham �B18 6NF��Date (in this format: 23rd April 2012)���Dear Ms Griffin��I am writing in response to your .............. position which was advertised today on the www.dayjob.com website.��I am applying for the vacancy because I believe that a combination of my personal drive, relevant skill sets, and intense personal commitment to the ............. industry all together makes me an ideal candidate for this role.  ��My work experience to date has provided me with a comprehensive understanding of the job in question, and I would greatly appreciate the opportunity to join a reputable firm such as yours. I firmly believe that my expertise in fields such as ............ and ................ would add significant value to a company as supportive of hard working employees as yours is. Given an opportunity I would bring over ........... years of experience, skills and knowledge in key areas such as ............, and ............ to your company.��All my past achievements are indicative of an efficient employee who is able to work in a fast paced and challenging environment.��The accompanying CV will serve to provide you with far greater details of my abilities, academic accomplishments, and future potential. From it you will be able to see my core skills along with my strong sense of professional integrity that have contributed significantly to all my past achievements.   ��I would dearly like to further discuss the scope of this position with you in person, and I look forward to speaking with you in the near future.��Yours sincerely���Brian McGuire 








