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Mathew Gordon
Hiring Manager
Dayjob Ltd
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16th February 2012
Birmingham
B18 6NF
Dear Mr Gordon
19th February 2012
I am writing to express my interest in the Solicitors position listed on www.dayjob.com.
Dear Mr Gordon
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I possess
verbal
and written
communication
skills
and awhilst
pleasant,
assertive
manner.
dental,
legal excellent
and teaching
professions.
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Someasofyours
the key
Excellent
communication
skills to
both
the phoneand
& face
to face.legal firm such as yours. Once
I would
appreciate
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 Drive and determination to exceed set targets.
Yours sincerely
While it is early in my financial career, you will find that I exhibit a powerful combination of proven ability,
expertise, solid communication skills, and extensive hands on experience. I would also like to state that I
have researched your company and was greatly impressed by its reputation not only amongst your
Mark Morrison
competitors but also with the general public.
LLB (Hons)
I look forward to the opportunity to meet with you to learn more about your firm, its plans and goals, and
how I might contribute to its continued success.
Yours sincerely
Mark Tomlinson
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