
 

 

  

CAREER 

2016 - Present CEO    Company name 

In a short statement of no more than a few sentences 

describe your role in the company and outline your key 

and main responsibilities. Give a brief outline of your 

job role and also any other relevant duties that you did. 

• Deciding on the long-term plans of the company. 

• Ensuring the sustainability of the business. 

• Acting as a brand ambassador for the organisation. 

• Monitoring the work of all senior and junior staff. 

 

2015 - 2016 

 

CHIEF EXECUTIVE OFFICER Company name 

Leading strategy for the business as it expands rapidly, 

whilst continuing to keep the fantastic culture the 

business has. On a personal level is a approachable and 

laid back individual who find it easy to make friends.  

 

2014 - 2015 ASSISTANT CEO   Company name 

Carrying on the ethos and culture throughout the entire 

company. With colleagues she has a reputation for having 

a high level of attention to detail even in a fast-paced 

environment. Always getting things done on time.  

 

Self-motivated and proactive 

by instinct. 

Setting company performance 

goals & ensuring they’re met. 

Acting as the solutions and 

also troubleshooting expert.  

 

 

 

CONTACT 

ACADEMIC 

 
 

 
 

ACHIEVEMENTS 

2013 - 2014 SENIOR MANAGER  Company name 

In a short statement of no more than a few sentences 

describe your role in the company and outline your 

key and main responsibilities.  

 

Available on request.   

Dayjob.com, 120 Vyse Street 

Birmingham 

0123 456 7890  

info@dayjob.com 

University name      Degree details   2014 – 2017 

 

College name      Diploma details  2012 – 2014 

 

school name      Course details   2008 – 2012 

English (A) 

Maths (B) 

Physics (C) 

 

REFERENCES 

 

Linkedin.com/yourname 

Facebook.com/yourname 

PHILIP GOODWIN 
CEO 

PROFILE 

A superb communicator who has a proven ability to manage multiple priorities and 

meet deadlines. Philip can work collaboratively with the Chair, Trustee Board and 

Senior Leadership Team on the strategic development, governance, and operations 

of a business. He is an expert at developing projects, building relationships with 

external partners and ensuring strategic leadership direction in all fields.  

 

People management 

  

Strategic planning 

  
Budgeting 

  

Text here 

  

SKILLS 
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© This template is the copyright of Dayjob Ltd. Job seekers may download and use this particular example 

for their personal use to help them write their own one. You are most welcome to link to this page or any 

other page on our site www.dayjob.com. However, this template must not be distributed, used for 

commercial purposes, or made available on other websites without our prior permission. For any questions 
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