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Begin by writing a very short 

brief introduction of just a 

few paragraphs explaining 

exactly who you are, your 

strengths and why you feel 

you are such a suitable 

candidate. Try to write it in 

the third person. Here is a 

good example; “A champion 

of best practise who is 

organised and also has the 

required level of skills needed 

to make every visiting 

customer feel that bit special. 

 

JOB TITLE  

Company name 

2019 - Present 

In a short statement of a 

few sentences describe 

your role in the company 

and outline your key and 

main responsibilities. Try 

to keep them all relevant. 

Short sentence detailing 

your most relevant skills. 

Short sentence detailing 

your most relevant skills. 

Short sentence detailing 

your most relevant skills 

and competencies. 

College 

Course details 

Subject and grades 

 

School 

Course details 

Subject and grades     

English (A) 

Maths (B) 

JOB TITLE  

Company name 

2017 - 2019 

In a short statement of a 

few sentences describe 

your role in the company 

and outline your key and 

main responsibilities. Try 

to keep them all relevant. 

JOB TITLE  

Company name 

2015 - 2017 

In a short statement of a 

few sentences describe 

your role in the company 

and outline your key and 

main responsibilities. Try 

to keep them all relevant. 

 

Dayjob.com, 120 Vyse Street  

Birmingham 

0123 456 7890 

info@dayjob.com 

Facebook.com/name 

LinkedIn/yourname 

 

Referee name 

JOB TITLE 

T: 0123 456 7890 

E: info@dayjob.com 

 

Referee name 

JOB TITLE 

T: 0123 456 7890E: 

info@dayjob.com 

 

Job Title 

CV 



 

 

Copyright information – Please read 

© This template is the copyright of Dayjob Ltd. Job seekers may download and use this particular example 

for their personal use to help them write their own one. You are most welcome to link to this page or any 

other page on our site www.dayjob.com. However, this template must not be distributed, used for 

commercial purposes, or made available on other websites without our prior permission. For any questions 

relating to the use of this CV template please email: info@dayjob.com. 
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