
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MARCUS JONES 
CEO 

Marcus can get the best out of people, 

a business and it's projects. He has the 

ability to shape and implement the 

strategic direction of the company so 

that it can respond to the current and 

future international environment. Has 

a proven capability to inspire and 

motivate people at all levels to be their 

best. Doesn’t just focus simply on what 

he does but also on how she does it.  

CAREER 

2016 - Present CEO    Company name 

Responsible for monitoring the total operations of the 

business and providing detailed input for continuous 

improvements to its systems, scheduling & manpower 

planning. Mentoring the performance of managers.   

• Working with the Board to set strategic direction.  

• Acting as a manager on duty in the absence of staff 

• Leading teams skilfully through difficult periods. 

• Preparing budgets based on scope of work. 

• Writing reports and key business correspondence. 

 

CHIEF EXECUTIVE OFFICER Company name 

Providing clarity, collaboration and long-term direction 

to staff and senior managers. Collaborating with other 

senior managers and executives to evaluate quarterly 

spending. Dealing with all resource requirements.  

• Driving continuous improvement within all areas. 

• Participating in staff as well as client meetings. 

• Maintaining regular contacts with Govt. bodies.  

 

CEO    Company name 

Maintaining a flexible work schedule to meet the 

demands of executive management. Putting together a 

high performing and collaborative team. Leading the 

communication programme with main shareholders. 

 

DEPUTY CEO   Company name 

Assessing all of the main department’s operational 

performance against set targets. Promoting products 

and services to key clients. Dealing with customers and 

clients in a courteous, professional & diplomatic way.  

 

DEPUTY CEO   Company name 

Providing leadership in the delivery of the company's 

service operations, financial management as well as 

administration. Delegating work accordingly to staff. 

2015 - 2016 

 

2014 - 2015 

Handling unreasonable expectations. 

Prioritising work in an efficient manner. 

Resolving complex queries to closure. 

 

PROFILE 

REFERENCES 

SKILLS 

2013 - 2014 

Available on request.  

  

 

Dayjob.com, Grafton House 

Birmingham 
0123 456 7890 

info@dayjob.com 

University name      Course details   

2009 – 2012 

 

College name      Course details   

2007 – 2009 

 

school name      Course details   

2002 – 2007 

English (A) 

Maths (B) 

 

 

EDUCATION 

 Linkedin.com/yourname 

2012 - 2013 
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